Separate Invoices by Branch @ AvioNTE

Existing InvoiceSeparateBy of BranchName functionality
This option will separate the invoices based on the transactions branch but will display the customers branch for each
invoice.

Here is how this setup would work for this example:

Prerequisites:

e Branch: PA-Dive Shop
e Branch: MN-Dive Shop

1. Create a customer under PA-Dive Shop branch

. Search Type
@ wonre

Main Menu Start Page || Search | Summary | Detail
[=}- Front Office e
T8 Empl
o Employee Order Info Shorteut
-l Customer 3 Customer Mame | chawn s welding shop
Call-Em-All Department Name | corparate Edit Crrder Assign Mew
JJ\ Address 445 Main Street i
& OH Order Wiaodbury, MM 55125 Wieww Assighment Advance Search ‘
° :
‘_{L mnta Order Type TE Status
- A Assignment .
Job Position
S dilkevjpata Status Partially Filled
-|';* gency Order ID SO4G Shift
|1 Roster
(s Is Posted ToWeb  [7] MarkUp
o Resume Parser
1 _ Branch Cther
*4( Favorites Branch Name P - Dive Shop Order Rates
<} Email We Code [ | Type Pay Rate Eill Rate
=} Back Offi 3
= 'a.c Ice 3 Account Manager Reg $15.00 $30.00

i Searth ot $22.50 $45.00

xlsk Order Dates

i, Detel StartDate EndDate Required Flaced Schedule Status
i, Message 08/01/20 999 1 Partially Filled
i’}\ Candidates E

44 candidate

’31 Assignment
4 skins

{ Requirements
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2. Navigate to the Customer Billing Setup
a.

Set the InvoiceSeparateBy to ‘BranchName’

@) °"8 -

e AVIONTE S

Main Menu

search Type

Mame Search

Avionte | Customer

Search Criteria

Current Customer

Shawns ¥¥elding Shop; Corporate: 11484

Start Page | Search || Summary | Billing Setup | Detail

[=}-Front Office

T8 Employee . ;
. Iwnice Option Statement Letter
. = Include Finance Charges a
Call-Em-all Inwoice to Department| Corparate hd Increase Balance Amount Due =
& order Finance Charge Percent 00
€8 oHoraer Trwoice Style = Finance Charge Grace Period 1
g, Contact Separate Involce By | ranchriame L | Automatically Email Monthly Statements [m}
é Assignment Group Inuoice By - Day Of Month To Send
55 Agency Sort Invice By | - Email Statements To
| i roster Display Items -
4 Resume Parser Email Invoice Ta
u, Faworites Qrder Contact Role - Billing and Scheduling
[ Email Include PastInvaice | No - Billing Period h
- Back Ofice — | printIvvoice None ~ Biling cycle hd
@ summary “N showbaiyHows | o + PaymentTerms Net 10 Days -
-l Detail Show Time Card Mo = Max Irvaice Amount .00
Ll Message
B sales & Service E
 ContactMethod |

1 Order Options
‘el ContactRoles
@ Revenue Opportunity
Ll Users

-l Requirements
-l mssignment
a Dates

i B

@ Documents
(=il BackOffice Setup
il Credit

AdtionType Subject Message Date

Userblame

3. Create 2 orders under the PA-Dive Shop branch
a. Assign 1 employee to each order
Create 2 transactions in Time Entry
Confirm that the 2 transactions branch is PA-Dive Shop
Add bill units and bill rate to each transaction
Close the Time Entry transactions
Go to Billing
. Create a billing batch
10. Select transactions for the billing batch
11. Process the billing Batch

©w N U e
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12. Confirm:
a. Thatyou get 1 invoice
b. That the branch displayed is the PA-Dive Shop branch

0‘] o-B - Avionte | Billing s

Search Type Search Criteria  Current Billing

e AVIONTE Billing User Mar = Billing BatchID:1593

Main Menu | start Page | Home | nvoices (=]

|_' Roster 4 4 Mew Batch

-4 Resume Parser

u, Favarites

Email

m

I_-,‘-ﬂIn\u'oiceNumber Customer Name Dept Mame Inwoice Amo  Branch Payment Terms Remaowve

=3 Bacﬁfﬁce
9 Time Entry | & Bl Bl - &l & @ %

_J Payrall » Eza? Shawns Welding Shop Corporate $2,200.00 P& - Dive Shop et 10 Days | x

-1

J Inwoice

u AR =

ﬁ Home

:e_’l Transactions

...
ﬁ Search

ﬁ Save Invaices

Main Menu
Calendar Grand Summaties
$2,200.00
Tasks = = .

13. Go back to Time Entry

14. Update the first transaction in Time Entry to be MN-Dive Shop branch
15. Close the Time Entry batch again

16. Go to Billing
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17. Select transactions
a. Note that the transactions are separated by the transactions branch

g Invoice Transactions Selection ]

Graup Option Transaction Action

. Group By | Branch Mame - Save & Close

Select All | Deselect All | Cancel ‘

Description Transaction Count Select
il
= = O
T = p iMN- Dive Shop 1 O
Employee Eill Ta Dept, Mame Total Eill Select
(=] (=] (=] (=] (=]
Ryder, Coach Shawhs Welding Shop Carporate $1,000.00 O
Summaries for Tranzaction>electionBatchItem: MM - Dive Shop
£1.000.00
Description Transaction Count Select
+ P4 - Dive Shop 10 O
Invoice Transactions Selection ]
Group Option Transzaction Action
Group BY | Branch Mame - Save & Close Select All | Deselect All | Cancel ‘

rd Selectar
Description Transzaction Caunt select
M = =
+ MM - Dive Shap 1 |
- P4 - Dive Shop 10 O
Employee Eill Ta Dept. Mame Tatal Eill Lelect
[&) aredl ~ @ = = = =
Melzan, Greg Shawn s Welding Shop Carporate $£1,200.00 O

Sumrmaries forTransadionSelectionBatchitern: P& - Dive Shop
$£1,200.00
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18. Process the billing batch

19. Confirm:
a.

Q' o-@ -

Main Menu

That you get 2 invoices
b. That the branch displayed is th

Search Type

User Mame

e PA-Dive Shop branch

Avionte | Billing

Search Criteria

Current Billing

Billing BatchID:1593

Start Page | Home | Invoices

- Back Office
Time Entry
1 Payroll
2
- ) i
@
- ) Paveheck
J/ &Pl
# 2P Check

Weekly Frocess

Import Export
- Report

il mepors
& Home

-] Transactions

-] Search

] Save Inwoices

[} Administration

@ Inwoice Mumber  Customer Name Dept Hame Tnvoice Ama  Branch Fayment Terms Remove Atach Time Card See Customer
Al 1A [&] = & 1&] A A
E » EZZD Shawns welding Shop Corporate $1,000.00 PA - Dive Shop Ret 10 Days )( [ N
221 Shawns Welding Shop Cortporate $1,200.00 | PA- Dive Shop Het 10 Days x I [] I a

20. Navigate to the customer
21. Update the customers branch to be MN-Dive Shop branch

Shawns Welding Shop: Corporate: 11434

Customer Tree

User
awi-YOLO Devll

Type
Entered By
Account Manage

Seniice Rep

WeCode

LiDefault

-
Avionte | Customer
Search Type Search Criteria Current Customer
Main Menu Start Page | Search | Summary | Billing Setup | Detail
El-Front Office b Adtions | g Mew Customer
L)
a5 Erployee = Customer Infa Address
Address Type Main Address See Al
Call-Emoll Custamer Name Shawns Welding Shop - I—I
all-Em- i
Diepartment Name Fomme—_— auntry '.lmted States
-0 ora .
WL rder Customer ID e Street 1 445 Main Street
-8 DH Order Street 2
41 Contact City Waadbury
- A assignment state MM v ZipCode  |55125-
-
i Agency Customer Other GEQ Code 241631740 -
- _ Roster Status AEia - Short Mame
i - —
il Search F o (LG BT T | Contact Method
Ll SUmMmMary Type Walug IsP DokotText
_— E )y Main [555]86 [y O
o Message *
) Sales & Service
o Contact Method
-~ Order Options
o Contact Roles
W Revenue Opportunity
u
- Users ActionType Subject Message Date Userdlame Employee
~4gl Requirements
~ll Bssignment
fald Dates
-
Main Menu
Calendar
Tasks Message | Assignment

Tab 1| Tab 2
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22. Navigate back to Billing
23. Re-process the billing batch

24. Confirm:

That you get 2 invoices

b. That the branch displayed is the MN-Dive Shop branch

0"] o-B = Avionte | Billing -

Search Type Search Criteria  Current Billing

e AV‘ONTE Bi"i“g Billing BatchID:1593

Main Menu [SartPage [Home | mvoites 2
|: Roster 4 %4 New Batch
-4 Resume Parser Batch In
L Favorites
Email | (-

E—]--Baclszice 1 lj-ﬂ Irwoice Mumber Custorner Mame Dept Mame Invoice &ma  Branch Payment Terms Remove

Time Entry o & &l - & & & X

_J Payrall 240 Shawns Welding Shop Corparate $1,000,00 MM - Dive Shop Met 10 Days |7)(
o= p 239 Shawn s Welding shop Corparate $1,200,00 1M - Dive shop Met 10 Days [ *
- L) Trwoice
- aR -

ﬁ Home

:a Transactions

..
3& Search

ﬁ Save Invoices

Main Menu
Calendar Grand Summaties
$2.200.00
Tasks = m :
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New InvoiceSeparateBy of TxnBranchName functionality
This option will separate the invoices based on the transactions branch but will display the transaction branch for each

invoice.
Here is how this setup would work for this example:

Prerequisites:

e Branch: PA-Dive Shop
e Branch: MN-Dive Shop

1. Create a customer under PA-Dive Shop branch

€D avionTe LY

Search Type

Custorner Name

i art Page || Searc] ummary || Detai
Main Menu Start P Search | Detail
= Fromt Cffice -
- P8 Employee
a1 EMpioy Order Info Sharteut
-l Customer = Custamer Mame Shawn s Welding Shop
Call-Em-All Department Name | Corporate Edit Order Assign Mew ‘
1] Address 445 Main Street
t“? OH Order Woodbury, MM 55125 Wiew Assignment Advarnce Search ‘
¢
ﬂ Contack
*'-\ Assignment order e T status
T fub Position 10 key Data Status Partially Filled
amn Agengy Order ID
= ruer S04d Shift
i| Roster
i Is Posted ToWeb  [7] MarkUp
-4 Resume Parser
. _ Branch Other
tq.’ Favarites Branch Mame Fa.- Dive Shop Order Rates
. Email We Cade Tupe Fay Rate Bill Rate
-1 Back Offi b
= ?-c = Accaunt Manager Reg $15.00 $30.00
e, SEEFCH =
lf\ a7 $22.50 $45.00
QR -1 mary Order Dates
i Dewl StartDate EnmdDate Required Placed Schedule Status
i, Message 08/01/20 529 1 Partially Filled
I’:g‘ Candidates E
4 candidate
i:i‘\ Assignment
4 skins

’:‘ Requirements
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2. Navigate to the Customer Billing Setup
a. Setthe InvoiceSeparateBy to ‘TxnBranchName’

Q) B

Search Type

Avionte | Customer

Search Criteria

Current Customer

ShawnsWelding Shop: Corporate: 11494

Main Menu Start Page || Search | Summary | Billing Setup | Detail IZ|
EJ-Front Office k- Actions | g Mew Customer
----r'-.-'s_ Employee A .
= Invoice Option Statement Letter
Include Finance Charges O
Call-Em-all Inwvoice to Department| Carporate v Increase Balance Amount Due =
g; Order Finance Charge Percent M0
&' DH Crder Invoice Style - Finance Charge Grace Period 1}
'ﬁﬂ Contact Separate Invoice By - Automatically Email Monthly Statements O
é Assignment Group Invoice By - Day Of Month To Send
CEa AgenDy SortInvoice By - Email Statements To
|_- Foster = Display tems -
il Contact Method a Email Invoice Ta
4l Order Options Order Contact Role - Billing and scheduling
i@ Contact Roles Include Past Invoice Mo - Eilling Period -
il Revenue Opportunity E Print Inwoice Mone - Billing Cycle i
il Users Show Daily Haurs Mo - Payment Terms Met 10 Days -
Ll Requirements Show Time Card Mo - Max Invoice Amount $.00
Ll Azsighment
~iull Dates |
il Extra
& Documents ActionType Subject Message Date Usertame Employee
[l BackOffice Setup

Main Menu

Calendar

Tasks

hessage | Assignment

3. Create 2 orders under the PA-Dive Shop branch
a. Assign 1 employee to each order

Go to Billing
. Create a billing batch

© oo N

Create 2 transactions in Time Entry

Confirm that the 2 transactions branch is PA-Dive Shop
Add bill units and bill rate to each transaction

Close the Time Entry transactions

10. Select transactions for the billing batch

11. Process the billing Batch

| Customer Tree

B® Corporate

Type User
Entered By avi-¥OLD, Devld

Account Manage

Service Rep

WiCode

IsDefault

Tab 1| Tab 2
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12. Confirm:
a. Thatyou get 1 invoice
b. That the branch displayed is the PA-Dive Shop branch

e‘] o-B - Avionte | Billing

@D avionTe LI

Search Type Search Criteria  Current Billing

Billing Batch [0:1593

Main Menu | StartPage" Horme | Invoices

&)

|_‘ Roster k-

-4 Resume Parser Batch In

':;, Favorites

Email

m

[—}-Bacﬁfﬂce
Time Entry ‘ &l &l &l =

,jﬂ Irvoice Number Customer Mame Dept Mame Irvoice Amo  Branch Payment Terms Remove

4 Mew Batch

Al (Al &) X

_] Payrall b 237 Shawens Welding Shop Carporate $2,200.00

PA, - Dive Shop Met 10 Days | x

b
J Inwaice
ﬂ AR

la Home

ﬁ Transactions

ﬁ Search

!ﬂ Sawe Invoices

Main kenu
Calendar Grand summaties

$2.200.00
Tasks m m

13. Go back to Time Entry

14. Update the first transaction in Time Entry to be MN-Dive Shop branch
15. Close the Time Entry batch again

16. Go to Billing
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17. Select transactions
a. Note that the transactions are separated by the transactions branch

M Invoice Transactions Selection B I

Group Optian Transzaction Action

Lave & Close Select &l Deselact Al

7 Group By | Branch Mame - Cancel ‘

Description Transaction Count Select
il
(w] (=] (=]
T = p iMM- Dive Shop 1 O
Employee Eill Ta Dept, Mame Total Eill Select
[=] O O [=] [=]
Rwder, Coach Shawens Welding Shop Corporate $1,000.00 O
summaties for TransadionselectionBatchItem: kR - Dive Shop
$1,000.00
Description Transaction Count Select
+ P, - Dive Shap 10 O
Invoice Transactions Selection E
Group Option Transaction &ction
Group By | Branch Name - Save & Close Select All | Deseledt All | Cancel ‘

Description Transaction Count LSelect
o = =
+ kM - Dive Shap 1 O
=3 P& - Dive Shap 10 |
Emplayee Eill Ta Dept. Mame Tatal Eill select
=] aredl Mo = = =
Melsan, Greg Shawns Welding Shap Carparate $1,200.00 O

Summaries far TransactionelectionBatchltem: P& - Dive Shop
$1,200.00
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18. Process the billing batch

19. Confirm:
a. Thatyou get 2 invoices
b. That the 1% transaction branch displayed is the PA-Dive Shop branch
c. Thatthe 2" transaction branch displayed is the MN-Dive Shop branch

Avionte | Billing

Current Billing

Search Criteria

Search Type

@D avionre BN =

Main Menu St Poge | Home | Tvoices

Billing Batch1D:1593

User Mame

“Back Office 5
. 9 Time Entry
i _j Payroll
"]

i) nvoice @lr\vm:e Mumber  Custamer Name Dept Mame Trwaice &ma | Branch Payment Terms Remove Attach Time Card See Customer
il e o o [} = &l o} &) X [&)&] 2] =]
) Pavcheck =0 v 2 Shawins Welding Shop Corparate $1,000.00 | PA- Dive Shop et 10 Days 2 [ £y
i ) aeBil ERE] Shainins Welding shop Corporate $1,200.00 | MHN- Dive Shop Nlet 10 Days =2 I I Y ]
[ ap check
1 5] weekly Process
"L mport Epart
Report

;_‘g__ﬂ Reports

Administration ]

o Home

& Transactions

oo
-] Search

& save nuoices
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